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1, There is ro statutory authority for the sstablishmont and m&mamm ,w/,

" of the library, dut the position of Librarien (salery $1,800 por annum) g:f&
was oroatod by the Sundry Civil Aot of Harch 3, 1065, and was continued by

the Sundry Civil Acte of 1886, 1887, 1808, and 1809, On Narch 30, 1890

m position of Chief of the Diviaion of Library and Archives at a salary

of $1,800 por anmm wae oreated, szm that dato the zmit&@n hes hoon
rogularly appropriatod for, w& the name oulary.

The first spocific upmmiaum for beoks, sapa, and charts vas maéa
for the fiseal yoar ending June 80, 1876, by the Sundry Civil gt of Mmh
3, 1875, Since this dnte an appropriation for booke, maps, and charts,
hos beon regulerly inoludod in the Sundry Civil Act, at firet under “Gener-
al Expenoon®, but of late yoars under POffice Lxpencos®,

Before mzzs, the appropriation for » "Librarian was included in the
two lump suns (the cne for the Atlantic Coast, and the other :tm- the m«stn‘,
40 Coast) aprrorriated for ttm Survey, and, though oclerks, mm m«ma
ne *"Librarian”, no mention of that fact is vade in the u;*qsmprmtim actes
And belfore w?ﬁ, the wmﬂmsm for books, maps, and charis was also
Mmm’m the dwo lump suns above mentioned. ‘

Tho }vﬁwt golisction of booke for the lidrary was M@ﬁ, in Burope, ‘
during the years 180%-1811, by Ferdinand R, Hassler, tho first Surerintond-
ent of the Survey., Those books are in the present library and are "mme
in Hassler's own hand “For the Library of the Survey of the Coant®,

2., Theore ie no spocific appropriation for tho Libim*y.

3+ The expenses of the lidbrary are met from the 'appfa;xrmtim for *0ffice
Exponpen® of the Conat & Goodotde Burveys

4 @.V W&m of books, maps, and mm, subseriptions to pericdicals,
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4o by Binding- $219,83,

4, 6. Livrary supplios and eawipment, including printed forms, station-

ery, and migcollancous supplicaw-3896,06,

4, 4, fmiéf of Divieion of Library and Archives, $1, 800, 1 clerk- $1,400,
2 glorke~ 2720 oach, 1 poosenper-i820-» Total otaffefu- Total snlarics
45,460, ’

One clerk 4n chargs of the archives (#4014 and offico records of the
Survey), mttending to their asknewlodgeont,registration tasne and return,
One clork in charge of the maps, charts, and blusprints, aitending to their
acknowledgpont, rogletration, iscsue and returns One clerk in charge of hmokg,
pamphlets, and pericdicals, nttending to their ordering, roquesting, ack-

uawladwnt,‘ accossioning, eataloping, Jssuing, and roturn,

S. ‘fThore are now approxisately 20,000 booke and pamphlets in the Library,
of which 12,770, being of no further use to tho Survey, ave being separated
out, 1isted, and sackod for transmission to the Library of Congress and tho
. Superintendent of Documents. Thie work huo been going on for three years,

; '!'hem are also in mumm a collection of maps, charts, and i:;uapfaatn,
acgregating 40,000 pieced, and <@ » collection of photographic negntives,
fims, prints, and lsntorn sliden totaling 15,000 plecos. The chief of the
division aloo hno charpe of the fi01d and offfce records of the Survey, G5,
cm in uwhw, emd the original fcpopraphic and hydrosraphic shepts, 6,500
wxbmmm

fa  The Library and Avchives Divislon now ccouplos 6,300 sq, f%., apportioned
as foilowne ~ Books~ 1,972 aq. ft, ‘
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6. (continued) This allows space for dosk reom for tho olerks and mon-

wenger, and for periodical and heok consultation tabloes,

7. The Mbrory is a working library, pure and simple, and 1o gradually being
reducod to its lewest torme, by the olimination of cbsolete, dupiicate, and
other pudblications not essontdsl to the work of tho Survey, The hooks in
the library are dlvided into the following olasses: Geography (Genoral goo-
graphical work; exploring and oscientific wvornges and expeditions; U, 5. and
State boundary survey reports and mare; Awerican, English, and foreipn peri-
odienls, scoloty transachions, and Gevernment buronu publications); Terres-
triel Hogmetiom (o very fine collectien of American, Bnglish, snd foroign
worke-very full sets of Amerigan, Fnglish, and foreign periodicals, scciety
transections and ﬁwommu@ Npoﬁa)s Ocoancgraphy {goneral work on wwoanog-
raphy; hydrographic ourveying works; works on tides and curronts, ond navie
gation cooat pilets, noticen to marinor and light llete, Litersture in Eng-
1ivh end \!ﬁmiw Jangunpen)y Hothermetlce (Avoricen, Enpglish, end Toreign
litoratures & groat My "mwmme , onloulating, and surveying tabdles);
Geodesy (vory full sets of Amorican, English, and foreign gecdotic surveys;
a fino éxellact&nn of worke (Americon, ,Eﬁfgl-im, and foroipn) rolating to go-
odony, to the various dranchos of poodesy, such s rcodific surveying, Fipe
ure of the earth, base mensures, yrocise leveling, lmbitude, m;gmnﬁa,\ and
pximith; very full sote of mﬂum, Enplish, and foreise mocdotic period-
fenls, society iransactions, and govormment buromu publications): Cenoral
cyclopedion, dlotionaries {Unglish and foreign), atlases, year bocks, dis
‘mwm (eity mnd biopraphical); bibvliographies of the various subjeots 0
included in the library; sets of the prinsipal goneral sclentific period-
deads and scolety trensaotions); Aotronovmy (etar tables, poneral and ape-~
edfio sorke on aetronomy, and nautical almunscs). |
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8. the Dewoy Systew of Degisa) Claesification combined with the Cutter Lecal
!aiﬁt ammtamm in omployed for the alsncification of all hooks except
those on poograrhy and goopraphionl, geclogioal, nathematical, and houndary
survoys, for vhich a modification of the Cutter Leoal List mmmﬁm@i Clang~
&Mema:&n e saployed, The records are arvanged georraphioally ly the Cutter
Local Liot Clasedfiontien, and nocording to subjects under the vardouo gpo~
prophiced divisions, ,

The wope ere olsesified geographically by the Cuttor Logal List, The
charts nre filod nwerically under their rospective issuing offices, Tho

© blusprints are all '4led together in numorical ordor,

e photorraphic negatives, filns, and lentorn alides nfe arreanpod nuners
foelly, the nogotives and filme in onvalopen, the lantern oliden in comparts
ment boxea, The prints, if geopraphionl, are filed awy maaﬂa:ng 3o the
Cutter Local List; 4f thoy are of mipa,. or survardng or peodetic apparatue,
they ‘am filod scoording to subject, The »Alm!m and other boundary negativon,
f4lma, and prints are f4lsd mumorigally with the rocords to which they appor-
talny .

Purchase of books and preparation for wes,

Roviews of tho book are osmained by the Librarion snd ohiefe of atviston
intorented, and, if posaible, the book 1%edf 1o drawn out of the Lidrary of
Gomgrose and locked ovor, 1f the book seemo $0 bo & valuable one & requisi-
tion, in duplicnte, i written for it, and an order cord, showing tho author,
title, nnd dnte ‘of order, iv fillod out and filed alphadotically in the %Out-
etonding Ordore® file. The orizinal requicition fs sent fo the Acsistant in
Charge of the 0ffice for arprovel, and io thon turned over to the Chief of
the Miscellanoous Section, who w&%a'w four book aponts (vhose prices have
been found to be rossomable) for bide, Whon the book de recoived it is eent
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8¢ (continued) with the original requisition, to the library. There, the
messenger compares it with the duplicate rshuisition, stamps the duplicate

with "Received™ and the date, labels and stamps the book, and places it and

| the requisitions on the Librarian's desks The Librarian compares the book and

requisition, signs end dates the original requisition, and returns the signed
requisition to the Miscellancous Section, The price, and name of the book

agent are written on the duplicate requisition, and the requisition is filed,
The Librarian examines th¢ beok, assigns subjects to it, and then gends it out
to the Library Clerk, The Library Clerk looks uwp the classification and book
number, prints them on the label and on the title-page, assigns the next access-
ion number to the book, stamps the accession number on the title-page, and en-
ters up the book in the accession book, giving author, title, date of publice~
tion; source (gift; oxchange, purchase) and priee (11 purchased), Next, the shelf
and uccosaibn numbers of the book are written om the order card, which is then
filed away in the "Orders Fillea® file, The book is then cataloged and is roady
for use, | - . j

. Requesting of books and prapﬁration for use.

Books are locked up in the same way as in the proceding process, a‘requeat»
ing letter, in dnplicato; is then written to the Department, bureau, socciety,
eto., that issues the bQOka. The duplicate request is filed on thp nessengorts
desk, until the publication is received, when the requeet is stamped with "Re-
oaived'an§ the date of racaipt, and turned over with the publication $0 %hs
Librarianw"The lerarian.cdmpaxoa the roﬁusat with~the book, and then destroys
the request. The publia#tion is then acknowledged, Thg remainder of the pro-
cess is ideﬁtical with that for a ﬂﬁ%&haaed publication, This process of class-

- ifying, accessioning, etc,, is also followed for books received agifts 9 e
changes. ‘

Aaknowleﬂgmoni of original records, preparation for use, and reference
to divisions concerned.
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8, (oontinued) Wem an oripinad resord of field or offfce work iv veoelved,
the mméﬁ is fivat @im o oholi-numbor, voxt mcoessioned {(dnte g&wﬁ. ACCEBE.
fon numbor; chief of party or Mrwn titlo; 'amm, tervitory; yenr; date ,
rocoived; oell mumber), and then estmloged,  After thin, the record i acknowl
pdged, and ther the tranmwitting letter io otumped %inewered®, and reforred,
with the rosord and recedpt to the office divielon cengerned. Ordginal hyde
rographic and topogrephic origined shoeds are given a sheet mueber, acknowle
odged, entered in their respoctive accession bocke (data piven; choet nusbor;
1481s of sheot; date of deseripbive Teport; dsto of uhoet; seale; shisf of
pur&y, dete received; scunding books,

Purchase of mops snd crarte sed preparation fm- uom.
The same precens iu followed A 'tqw books on fay an mwaﬁmmﬁq Hapa

ars ontered in the map accession book, snd chards in the chart actevsion beok
{anta given: sm;iz, of rooeipt; sceavsion muber; author; tii;&; gource, sise;
nsoule; (price if purchased)) ¥he maps are stamped with the Library stanp, and
have their shel! and acednsion nunbors written on them. They are then omima,
by author ﬁm! subjeat, ' }
Chooking up and w‘k#wm‘gﬁng the book inventorien,

Wnen the yearly book inventories are received at the ond of the calen-
m yoar thoy are gompared with the Library recorde, and if found correst ave
noknowledged on the acknowledgeent fovw, If they are incorrect, the offiger
or employe an' wo informed, and is requested to make Aﬁﬁﬂim, ‘gorrections, ote,

Requonte for Library of Congrose bookns

Phen Lidrary of Congrecs books are nesded for rofovence a foram is filled

out and sent over, by wesuenper, Yo the !’.ibmry of ﬁa&twm*

Rocodpts for books, ramphlets, records, hydrograghic m‘z topopraphe
- original mm, wopn, charts, and bluaprinta,

he roceipts nro P11ed cut, signed hy the borrower, and are thon Iiled
~ in thelr respsotive filen,
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8. (continued) Binding of books, raaabda, otc,

The book is prepared for binding by the Lidrary nmessenger, has a
binding slip filled out for it, is listed, in triplicate, orn the Department
binding form, and is sont with a miscellansous requisition, to the Assistant
in charge of the office, The triplicate copy of the binding form is retain-
ed in the library, and when the bound book %s returned the dote of its re-
turn is stanped on the form.

Sending of books to field parties,

When a book is:to be sent to an officer or employe in the field, a
book receipt is filled out, in duplicate, the duplicate retained for the
Library file, a tfunamitting lottor writton (enclosing the original receipt),
~ a regietry form addressed, and the book sent by registered mail, Vhen the
receipt is roturned signed, it is filed in the place of the duplicate re«
ceipt, which ie deatréyﬁd,

‘ Bulletin of new book accessions and pericdical references,

Semi-monthly bulletine of all new book accessions and periodical
_reforences are typewritten from the catalog cards, and referred to all the
' divisione and offices of the survey for their information.

: Requesting of maps, charts and blusprints and preparation

The same progess is followod as for books, except for accession-

ing and cataloging, which methods are the same as for purchased maps,

9. As stated above, all unnecessary bocks are being weeded out of the 1i-
- brery and, in & woeek, practically all this weeding will have been completed,
and, what is wmost lmportant, no new books, pericdicals, pamphlets, ete., are

given a place in the library unless they have a practical working velue,

104 Qha Library is absolutely essential for the mons efficient performance
~ of the work of the bureau, The books ete., are working tools, and should

always be at hand whon needed, And, as & ool is best used by one who
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10, (continusd) has been specifically trained to its use, so a libra-
rian, vwho is intimately acquainted with the work of the Survey and the lite-
erature pertaining to that work, can emplo;:};e bqat advantage the book
toola’o! such a library. And, in addition, the neceassary new books etc.,
can, be gelected by a Coast and Geodetic Survey librarian, as only

/

he ;:‘usfoaues the necessary technical book knowledge for such a selection.



